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Your Name

Postal Address.
Mobile: +1……     E-mail: …
Webpage: (If any)
Personal Profile 
 Personal Profile Statement: I am a professionally qualified political science graduate of experience in political analysis, research, policy formulation and strategic planning; hardworking, honest individual who is able to work in a busy environment and produce high standards of work; seeking opportunity that will make best use of my skills and allow me to develop them further. 
Education

20xx – 2018
Bachelor of Science, Political Science
University of South Alabama

Minor: International studies
Grade achieved:
GPA 2.89/4.0
20XX – 20XX
Senior School
School Name
Grade achieved:
.................................................
20XX – 20XX
Junior School
  Name of School
Grade achieved:
..............................................
Work Experience
Spring 2016         Secretary 

International University, Univeristy of South Alabama. 
Main Duties Performed: Draft Memos, Receive and Dispatch Corrrespondences.
Summer 2012

Salesman 
Diamo Alkhathlan Rewelleries, Riyadha, Saudi Arabia 
Main duties performed: Directly interacting with Customers, Directing Customers on products offered, representing the organization in exhibitions and shows 
20XX

Friends of international organization
University of South Alabama
Main duties performed:  Organizing and representing the organization
Skills

Organizational: Dedicated, Organized, Reliable, Teamwork, Punctuality, Multi-Tasking

Technical: Critical Thinking, Research and Analysis, Quantitative Skills
Interpersonal: Excellent Communication Skills, Responsible and Accountable, Problem Solving, Self Management and Social Awareness
Other: Proficiency in MS Office Suite, Clean Driving License
Hobbies and Interests

Interests

· Leadership and Governance

· Economic Outlook and Analysis

· Current Affairs
Hobbies

· Reading

· Debating

Referees
1. Name




Address
Tel: ……………………………….





 

Email: ………………………
2. Name


 

Address: 
Tel: +……………………





 

Email: …………………………….
______________________
____________  


(Signature)


     (Date)
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